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Add citations in a Word document - Microsoft Support Citations can be added in various formats, including 
APA, Chicago-style, GOST, IEEE, ISO 690, and MLA. Afterwards, you can create a bibliography of the 
sources you used to write your paper. To add a citation to your document, you first add the source that you 
used.. Block or unblock external content in Office documents Blocking external content helps to prevent Web 
beacons and other intrusive methods that hackers use to invade your privacy and lure you into running 
malicious code without your knowledge or consent. What is external content, and why are Web beacons a 
potential threat?

Trusted documents - Microsoft Support Trusted documents are files that have been marked as trusted by 
enabling active content in them. Active content (macros, ActiveX controls, data connections, and so on) 
opens without the Message Bar warning after you mark the file as trusted.. Get your document's readability 
and level statistics - Microsoft Support When Word finishes checking the spelling and grammar and errors 
corrected, you can choose to display information about the reading level of the document, including 
readability scores according to the Flesch-Kincaid Grade Level test and Flesch Reading Ease test. 
Understand readability scores.

Enable or disable ActiveX settings in Office files See how to work with ActiveX controls in your files, changing 
their settings, and how to enable or disable them by using the Message Bar and the Trust Center. You can 
also learn more about ActiveX controls and how they improve your files.. Open a document after a file 
corruption error - Microsoft Support Sometimes a file can be damaged in such a way that Word, Excel, or 
PowerPoint can't open it normally. But all is not lost. The Open and Repair command might be able to recover 
your file.

Create a bibliography, citations, and references - Microsoft Support Create a bibliography using built-in 
common citation formats like APA, MLA, or Chicago.. View, manage, and install add-ins for Excel, 
PowerPoint, and Word ... When you enable an add-in, it adds custom commands and new features to 
Microsoft 365 programs that help increase your productivity. Because add-ins can be used by attackers to do 
harm to your computer, you can use add-in security settings to help protect yourself.

How to find and enable missing Copilot button in Microsoft 365 apps There are two settings here that can 
cause Copilot to not appear in your Microsoft 365 apps. First confirm that Experiences that analyze your 
content is turned on. Then scroll down and make sure that All connected experiences is turned on. In any 
Microsoft 365 app, select the app name (such as Word or PowerPoint) menu at the top of your screen.. View 
my privacy options in the Microsoft Office Trust Center To participate in the work to improve Office products, 
follow these steps. In an Office program, on the File tab, click Options. Click Trust Center, and then click Trust 
Center Settings. The following screen is an example from Word: Click Privacy Options.
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Restrict access to documents with Information Rights Management in Word Information Rights Management 
(IRM) helps you prevent sensitive information from being printed, forwarded, or copied by unauthorized 
people. The permissions are stored in the document where they are authenticated by an IRM server.
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